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Overview of Biographical Research Report
(Overview Box**--Read Only)

You will be writing a biographical report over the next two weeks. A biographical report is a report that informs a reader
about a person or persons. It has factual information in it about a person. It basically teaches a reader about a person’s life.
To write a biographical report, you will need to research to get information. Remember, you are going to inform your readers,
so you want to find information from books or online sources to put in your report. At this level, you will learn how to
use multiple sources and make outlining cards. 

I. TOPIC OF REPORT
You will be writing a biographical report about three or four
people from a given category. You may choose the people
listed (Basic: three people and Extension: four people) or 
choose different people according to your teacher’s instructions.
1. Three early new world explorers 

a. Christopher Columbus        b. Leif Ericson 
c. Amerigo Vespucci 

2. Three Chinese explorers 
a. Zheng He       b. Gan Ying       c. Xuan Zang

3. Three American West explorers 
a. Sacajawea       b. Daniel Boone c. Zebulon Pike

4. Three explorers who failed
a. S.A. Andree     b. Robert Peary   c. Gonzalo Pizarro 

5. Three Portuguese explorers 
a. Ferdinand Magellan            b. Vasco da Gama
c. Pedro Alvares Cabral 

6. Three explorers who died during their expedition 
a. Zheng He        b. James Cook    c. Ferdinand Magellan

7. Three explorers who discovered lost civilizations 
a. Giovanni Belzoni                b. Howard Carter
c. John Lloyd Stephens

8. Famous female explorers 
a. Ann Bancroft    b. Nellie Bly         c. Amelia Earhart

9. Three explorers who discovered new species 
a. Kristofer Helgen                  b. Captain James Cook
c. Christopher Tudge

10. Three extreme explorers 
a. Robert Ballard (deep water)  b. John Glenn (space)
c. Roald Amundsen (south pole) 

Note: You will write one paragraph per person for this report. Thus,
Basic students will write about three people. Extension students
will write about four people. 

II. NUMBER OF PARAGRAPHS IN   
THE BODY OF YOUR REPORT
A. Basic students will write 3 paragraphs for the body 

(P’soB).

**Note: This Overview Box, which is provided at the beginning of each project, is here to give students (and teachers)
an at-a-glance look at the entire composition assignment. Each step of each lesson is assigned and detailed through-
out the week(s).

B. Extension students will write 4 paragraphs for the 
body (P’soB).

III. SENTENCES PER PARAGRAPH
A. Basic students will write 5-7 sentences* per 

paragraph.
B. Extension students will write 6-8 sentences* per 

paragraph.
*Note: You may always choose to write fewer sentences per
paragraph but more total paragraphs in any CI writing as-
signment, with your teacher’s permission.

IV. OPENING PARAGRAPH
All students will write an Opening Paragraph.

V. CLOSING PARAGRAPH
All students will write a Closing Paragraph.

VI. SOURCES+
A. Basic students will use 2 sources. You will be told 

in the writing instructions what types of sources to use.  
B. Extension students will use 3 sources. You will be 

told in the writing instructions what types of sources 
to use.

+You may choose to use more sources (one source per person--plus another
source [such as quote source] for your Opening Paragraph or Closing Paragraph),
but you should not use fewer than the number assigned for your level.

VII. QUOTATIONS
All students will include quotations. You will include at
least one quotation though you may desire to do more.

VIII. WRITE ON/ADDITIONAL SKILLS
You will learn/further develop the following additional skills:
A. Overview Source Outlining Method
B. “Color-Coded Research”
C. Outlining Cards
D. One-Topic-per-Paragraph Method
E. Checklist Challenge Coding
F. Thesis Statement and Thesis Statement “Reloaded”
G. Quote Opening Paragraph
H. Dialogue Opening Paragraph



Lesson A. Research and Study Skills: Choose Your Topic and 
Overview Source

<> A-1. Read the sample report provided at the end of this project, “The Portuguese Exploring Trio” 
(Box A-1).

You have been given a list of topics from which to choose for your report. The first step in writing a report is to choose the
topic you will be writing about. 

<> A-2. Start with the list of topics that are provided for you and think about these aspects of topic 
choosing:

(1) You will be breaking your biographical report down into paragraphs. Consider this when you choose your 
topic too. 

a. For example, some topics are easy to break down, like in the case of three (Extension: four)
explorers. You can easily choose three different explorers that are somehow linked for the body of 
your report. 

b. In this case, you will spend one paragraph on each explorer. 

(2) You will want to choose a topic from the list that is most interesting to you. You will be reading and research-
ing about each explorer, so you want to be sure you enjoy learning about them.

(3) You want to choose a topic that you know you can find information about easily. For example, if you know you 
have a juvenile encyclopedia that has information about various explorers in it (that would make a 
good “Overview Source”), you might want to write about three or four people found in the source. 

<> A-3. Write the topic you have chosen on the topic line below. (If you are not ready to commit to your 
exact topic yet, you may skip this now and come back to it later.)

Topic:     _______________________________________

<> A-4. Choose an “Overview Source” to help you become familiar with your topic.

You will be helped greatly in the researching, outlining, and writing process for research-based reports if you use what
Character Ink calls the “Overview Source” when you first begin a writing project. 

Consider how this source will be used when choosing your “Overview Source” for this writing project:

(1) You want to choose an “Overview Source” for this that contains information about all aspects of your
topic. Or choose three (Extensions: four) different encyclopedia entries--one entry about each of your ex-
plorers. All three (four) of these entries will be considered your one “Overview Source” for this project.

(2) You want this source to be one that you can read in one sitting--not a lengthy book about the topic. 
For example, in the explorers example, you might choose a juvenile non-fiction book about explorers or an 
encyclopedia essay entitled “Explorers.”
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(3) You want your source to be short enough that you can write the assigned length of report using that as
your first source, but not so short that the portions of it about your topic are shorter than your report will be.

(4) You want your source to be long enough that you can find enough information for your topic, but not so long
that wading through it is too laborious--and determining what information you want to use or do not want to 
use is too hard.

Note: A good rule of thumb for your Overview Source is that it be at least four times as long as
your assigned text. Thus, if you are assigned four total paragraphs, you do not want your 
Overview Source to be shorter than sixteen paragraphs--though it may be longer.

(5) Generally speaking, online encyclopedias, books with long chapters that are each about a different person 
or topic, etc., are good “Overview Sources.”

Note: With a varied topic such as this one, you may need more than one “Overview Source”--
such as one encyclopedia entry for each explorer. 

Lesson B. Research and Study Skills: Write Your “Working” The-
sis Statement, Begin Gathering Information From 
Overview Source, and Choose Additional Source(s)

By now you should have found your sources, read your “Overview Source,” and chosen your topic. Since you are writing
a research-based report, you need to be sure that you take notes on your topic in an organized way--and that you do not
include anything in your notes that you will not need for your report or leave out information you will need in order to write
a strong report.

One way that you can be helped in this process is to write what is known as a Thesis Statement--a statement declar-
ing what your entire paper is going to be about. This is similar to when you learned how to write the opening sentence
of a paragraph--a sentence that tells what your entire paragraph is about. Only in the case of a Thesis Statement, you
will not write just what one paragraph is about--but you will write what the entire report is going to be about. 

For instance, if you were writing an opening sentence about one of the paragraphs in your report about explorers, you
might write, Even school children know that “In 1492, Columbus sailed the ocean blue.” This would tell your reader that
your paragraph is going to be about Columbus.

However, you cannot use that sentence for the Thesis Statement for your entire report because it only tells what that one
paragraph is about--the paragraph about Columbus. The Thesis Statement must tell what the entire report is about. 
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A Thesis Statement is a commitment of sorts. You are committing to the topic(s) you are going to write about. Of course,
you may always change your mind and start back at Step One in any writing project, but your “Working” Thesis Statement
gets you moving immediately.

Your Thesis Statement for this report might be Three Portuguese voyagers of this time period were Bartholomeu Dias,
Vasco Da Gama, and Ferdinand Magellan. 

Since you have read your first source, you will probably be ready to come up with a “Working” Thesis Statement--one that
you may tweak later when you write your Opening Paragraph.

<> B-1. Follow these tips to write the “Working” Thesis Statement for your report.*

(1) Write one sentence that tells the reader what your report is about.

(2) Be sure it includes all aspects of your report.

(3) Do not say, In this report, you will read about...

(4) Include the people in your “Working” Thesis Statement--in the order you will include them in your 
paper.

Note: If you do not feel prepared to write your “Working” Thesis Statement at this time, you may 
skip this assignment and come back to it after you complete assignment B-3.

<> B-2. Read and mark your “Overview Source” for possible aspects that you want to include in your report. 

(1) Read the sections of your Overview Source that pertain to your topic.

(2) Skim through the text of your source to get an idea of the various aspects of your topic. 

(a) As you skim through your source, consider that you are writing one short paragraph about each 
explorer--and your book or source contains many paragraphs! 
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Your “Working” Thesis Statement

My “Working” Thesis Statement for This Report: ____________________________

__________________________________________________________________________

__________________________________________________________________________

Sudent Box B-1



(b) You will need to decide which parts of your topic you want in your report (since you cannot include 
all of the information from your source in just a short report).  

(3) Now that you have read and skimmed your Overview Source, determine what your paragraph breaks 
will be. Once you have determined what your PoB Topics are, list them on the Topic of PoB lines 
provided below in the order you will include them in your report.

Note: These should be the same as what you have listed in your “Working” Thesis Statement above. If they
are not, tweak them in one place or the other as needed.

Note: Each paragraph will be a different person for this introductory biographical research report.

(4) Now begin the “Color-Coded Research” process as follows:  

(a) Choose three or four different colors of highlighters+--one color for each explorer you will  
write about in your report.   

(b) Highlight the first Topic of Paragraph line (PoB-A) above with one color of highlighter (Student Box B-2).

(c) Go through your Overview Source* and highlight information that might fit in that paragraph (PoB-A)
with the same color of highlighter that you highlighted the PoB-A line above. Highlight anything 
that might work. You will decide later whether to use each piece of highlighted information or not.

For example, after you highlight the Topic of PoB-A line (about Columbus, for example) with a pink 
highlighter, highlight all of Columbus information in your Overview Source (that you think you might 
want to use) with that same pink highlighter. 

(d) Continue in this manner, using the “Color-Coded Research” approach to highlight your PoB 
lines in this worktext and your Overview Source until you have color coded all of your PoB lines 
and the correlating information in your Overview Source that you think you might use.

You may use whatever you desire for your color coding—highlighters, colored pencils or pens, crayons, etc.
(though some implements’ colors will not be seen through, so you must underline, circle, box, etc., your in-
formation if you use these). If your source is not one that may be marked on, you may use various colors of
sticky notes (on your source’s pages) that you label.
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Topic of Paragraph Lines

All--Topic of PoB-A: ___________________________________________________________
All--Topic of PoB-B: ___________________________________________________________
All--Topic of PoB-C: ___________________________________________________________
Extension--Topic of PoB-D: _____________________________________________________ 

Student Box B-2



Note: You will do the same thing to your other source(s) as you are doing to your Overview Source--Color Cod-
ing each one for each person. 

<> B-3. Choose one or two other sources (based on your assigned number of sources) that contain in-
formation about your topic and that you think will help you write your report—and continue with the 
“Color Coded Research”:

(1) You will need to secure two or three total sources for your report (including your Overview Source), de-
pending on your level and your teacher’s wishes. (Remember that you might need more than the assigned 
sources if you use one encyclopedia entry for each person. If you used one encyclopedia essay for each 
person/paragraph, you still need to add your other one [Extensions: or two] source at this point.) Merg-
ing sources is an important skill that you will develop throughout this book--starting now!

(2) Your Overview Source should have helped you determine your Paragraph of Body Topics clearly. Now you 
will continue highlighting/coding information in your other sources following these tips:

a. Use the same color coding in your additional sources as you did in your Overview Source. In 
other words, if your Columbus information in your Overview Source is highlighted in pink (as is your 
Topic of PoB-A line in your worktext, for example), continue using pink your other sources for the 
Columbus.

b. Use your sources wisely. Your Overview Source might have strong information about Columbus but just 
a small amount of information on Magellan while your second source (or others) might be stronger on 
Magellan. Mark (via “color coding”) all information from all source(s) that you think you might be 
able to use in your report.

Lesson C. Study Skills/Research: Create Outlining Cards for 
Biographical Research Report

<> C. Create Outlining Cards (notes) that you can write your report from using the source(s) that you have 
chosen and color-coded, following these steps:

(1) Turn to the Outlining Cards provided in this assignment (C). You may cut them out so that they are portable 
or leave them in your book.

(2) Start with the first Paragraph of the Body of your report (PoB-A) that you listed in Student Box B-2, and 
complete the following steps on the Outlining Cards:

a. Write the topic of that paragraph on the Paragraph of Body line (i.e. PoB-A, PoB-B, etc.).
b. Open your “Overview Source,” and find the information you “color-coded” for that person.

66 Weeks 3 & 4: Original Biographical Research Report--Three Explorers



c. Fill in the sentence lines with the information about that person from your “Overview Source” 
until you have some or all of the information.

d. The Outlining Cards are labeled for you to help ensure that you get all of this information that you will 
need to write a strong paragraph for each person. They utilize the 5W method of outlining. If you an-
swer all of the questions on the cards, your report will be interesting and full.

e. Move to your other source(s) one at a time, and fill in the rest of the sentence lines with notes 
about that person using the color-coded information (if you need more information for that 
person). 

f. Do this for each of your three or four explorers.
g. Use all of your sources.

(3) You may cut out the cards or leave them all on the pages.

(4) Keep these tips in mind:
a. A paragraph is a unit of thought
b. Just write down key words for each sentence line, but be sure to include any details that are 

hard to spell or difficult to remember.
c. You will be using the “Sentence-by-Sentence” (S-by-S) approach to notetaking for this report. That 

means that you will write key words on each “sentence” line that you will later use to create a 
complete sentence when you write your report. 
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All--CARD ONE: FIRST PARAGRAPH OF BODY--First Explorer

Topic of Paragraph: _____________________________________

Who? ________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Who? ________________________________________________________________________________________________________

__________________________________________________________________________________________________________

What? ________________________________________________________________________________________________________

________________________________________________________________________________________________________                      

What? ________________________________________________________________________________________________________

________________________________________________________________________________________________________  

When? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

When? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Where? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Where? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Why/How? ____________________________________________________________________________________________________

_____________________________________________________________________________________________________  

Why/How? ____________________________________________________________________________________________________

____________________________________________________________________________________________________  

Note: You may or may not use every sentence line provided here.
Box C
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All--CARD TWO: SECOND PARAGRAPH OF BODY--Second Explorer

Topic of Paragraph: _____________________________________

Who? ________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Who? ________________________________________________________________________________________________________

__________________________________________________________________________________________________________

What? ________________________________________________________________________________________________________

________________________________________________________________________________________________________                      

What? ________________________________________________________________________________________________________

________________________________________________________________________________________________________  

When? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

When? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Where? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Where? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Why/How? ____________________________________________________________________________________________________

_____________________________________________________________________________________________________  

Why/How? ____________________________________________________________________________________________________

_____________________________________________________________________________________________________  

Note: You may or may not use every sentence line provided here.
Box C
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All--CARD THREE: THIRD PARAGRAPH OF BODY--Third Explorer

Topic of Paragraph: _____________________________________

Who? ________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Who? ________________________________________________________________________________________________________

__________________________________________________________________________________________________________

What? ________________________________________________________________________________________________________

________________________________________________________________________________________________________                      

What? ________________________________________________________________________________________________________

________________________________________________________________________________________________________  

When? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

When? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Where? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Where? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Why/How? ____________________________________________________________________________________________________

_____________________________________________________________________________________________________  

Why/How? ____________________________________________________________________________________________________

_____________________________________________________________________________________________________  

Note: You may or may not use every sentence line provided here.
Box C
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Extension--CARD FOUR: FOURTH PARAGRAPH OF BODY--Fourth Explorer

Topic of Paragraph: _____________________________________

Who? ________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Who? ________________________________________________________________________________________________________

__________________________________________________________________________________________________________

What? ________________________________________________________________________________________________________

________________________________________________________________________________________________________                      

What? ________________________________________________________________________________________________________

________________________________________________________________________________________________________  

When? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

When? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Where? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Where? ______________________________________________________________________________________________________

________________________________________________________________________________________________________  

Why/How? ____________________________________________________________________________________________________

_____________________________________________________________________________________________________  

Why/How? ____________________________________________________________________________________________________

_____________________________________________________________________________________________________  

Note: You may or may not use every sentence line provided here.
Box C
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Lesson D. Write On: Quotation Use
In this project, you will be taught how to write a quotation paragraph. In order to do this well, you need to understand
how to punctuate quotations properly.

<> D. Study the quotation boxes provided, following these steps:
1. Read the quote at the top of each one, noticing the capitalization and punctuation of it.
2. Read the tips, one at a time, and look back in the quote to see how those tips apply to the sample 

quote.
3. Read the Details of the Quote Rule, also one at a time, and follow the underlining, bold fonting, and 

shading in the sample that explains the exact punctuation of that type of quote, speech tag placement, 
capitalization needed, etc.

4. Get help from your teacher to review these, if needed.
5. Go S-L-O-W-L-Y through each box. Circle, underline, highlight—whatever is needed to help cement the 

rules and examples given.
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People Quotes

The first two boxes will focus on People Quotes. These are any quoted words that were already quotes when you found them.
These quotes are ones in which you want to emphasize or showcase the speaker of the quote (like famous people quotes or
words spoken by your report’s people).

When you include a quotation in your writing, you may write the entire quote in your outline so that when you are ready to
write, you will not have to look it up. Or you may include a note on your outlining lines that tells you to look up your quote later
when you are writing.

Unless your teacher tells you to do otherwise, you should write the entire quote in your outline for now so that you are ready
to include your quote when you are writing your paper (without needing to look back in your source). 
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Quoting a Person in Your Outline

1. Write your quote neatly on the lines provided word-for-word as it appears in your source.

2. Be sure you use the exact wording, punctuation, and spelling of the original quote. (When you are 
quoting a person or a source word-for-word, your copy of it must be identical to the original.)

3. Put quotation marks around your quote, with the first one coming before the first word and the last one 
coming after the final punctuation mark of your quote.

4. Just like you do any time you create an outline that contains details, be sure you include anything that 
you will need for that sentence--the correct spelling of the person who said it, a date or place, etc. You 
do not want to have to look up information later.

Citation Examples for "People” Quotes in Outline
(Already Quoted in the Source)

A. If your quote is by a person, you may just include that person's name, if you and your teacher 
agree that this is all the information you need.

Example on Outlining Lines:

“Peace, like charity, begins at home." Franklin D. Roosevelt

B. If your quote is by a person, but you want to have other information to tell the reader more about 
the person who said the quote, be sure to indicate that in your outline.

Example on Outlining Lines:

"I will prepare and some day my chance will come."  Abraham Lincoln, sixteenth 
U. S. President                                                                                                                

Box for D



People Quotes

If you have prepared your outline well, you will be ready to write your essay or report with your quote!

Follow the tips below for including your “people” quote(s) in your paper.

People Quotes
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Quoting a Person in Your Essay or Report

1. When you get to the place in your outline that contains your quote, you will write your quote in your 
paper--right within the paragraph you are writing. 

2. You will either put your information about where you got your quote (the person who said it or the book 
from which you got it) before or after the quote itself. These words are called the speech tag.

a.  With Beginnning Speech Tag
i. Write the speech tag (words showing who said the words you are quoting), beginning 

with a capital letter. 
ii. Put a comma after the final word of the speech tag. 
iii. Then write your quote word for word. 
iv. Begin your quote with a quotation mark then a capital letter. 
v. End your quote with a period (or exclamation point/question mark, if your original quote 

contained one) then the closing quotation mark. 

Example:
Franklin D. Roosevelt once said, “Peace, like charity, begins at home."

b. With Ending Speech Tag
i. Start your quote with a quotation mark and a capital letter. Write your quote word-for-word.
ii. At the end of your quote, place a comma (or exclamation point/question mark, if your orig-

inal quote contained one) then an ending quotation mark. 
iii. After the ending quotation mark put said (or other similar “speech tag words”) 

___________ (name of the person who said it) and your sentence’s end mark (i.e. pe-
riod)--said ________________.

Example:

"Peace, like charity, begins at home," said Franklin D. Roosevelt .

Samples of Quotations by People
Franklin D. Roosevelt once said, “Peace, like charity, begins at home."

Abraham Lincoln said, "I will prepare and some day my chance will come."

"I will prepare and some day my chance will come," said Abraham Lincoln.

Abraham Lincoln, the sixteenth President of the United States, said, "I will prepare and some day my chance will
come."

"Peace, like charity, begins at home," said Franklin D. Roosevelt.
Box for D



Lifted Text /Book Quotes

When you are going to include a quotation in your writing, you may write the entire quote in your outline so that when you
are ready to write, you will not have to look it up. Or you may include a note on your outlining lines that tells you to look up
your quote later when you are writing.

Unless your teacher tells you to do otherwise, you should write the entire quote in your outline for now so that you are ready
to include your quote when you are writing your paper (without needing to look back in your source).

Follow these tips for putting your words from a source (that will become a quote) in your outline:
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Quotation From a Book in Your Outline

1. A “book quote” may come from a book, newspaper, magazine, web site, etc.--any words you lift
from a source and make into a quote.

a. These words were not necessarily quoted in your source, but any time you use any words (word-for-
word), they must be quoted with quotation marks since they belong to someone else [the author of your 
source].) 

b. These words are called “lifted text” and become quoted because the writer took the words exactly as 
they were from the source--and will use quotation marks to show that they were “lifted” from a source.

2. When you use words from a book or other source, you will just lift the words from a book (or 
source) and put them in your essay or report, along with quotation marks and the name of the book
and the author of the book. 

3. Just like you do any time you create an outline that contains details, be sure you include anything that 
you will need for that sentence--the correct spelling of the  person who said it, a date or place, the name 
and author of the book, etc. You do not want to have to look up information later as you are writing.

4. Follow these steps for making words from a source into a quote in your outline:

a. Write the words you are “lifting” from your source neatly on the lines provided word-for-word as they
appear in your source.

b. Be sure you use the exact wording, punctuation, and spelling of the original words. (When you are
quoting a person or a source word-for-word, your copy of it must be identical to the original.)

c. Put quotation marks around your lifted text, with the first one coming before the first word and the 
last one coming after your ending period (for your outline).

Note: If you are quoting a person (not just lifting words from a source but actually using 
words that were spoken by a person--and shown as a quote in your source),  just treat 
the words like a “person quote” for now and use a speech tag that tells who the speaker 
is (not what the book or source title containing this quote is). (See the “Quoting a Person” boxes.)

Example on Outlining Lines:

“Wolves are related to dogs. Their scientific classification is Canis Lupus.” Wolf Pack by John Smith

Note: These samples are for the outline. In your text, you will use the author’s name (and any other
citation information you might decide to include) in the speech tag. Box for D



Lifted Text /Book Quotes
If you have prepared your outline well, you will be ready to write your essay or report with your quote!

Follow the tips below for including your quote(s) in your paper.
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Quotation From a Book in Your Essay or Report
1. When you get to the place in your outline that contains your quote, you will write your quote in your 

paper--right within the paragraph you are writing. 

2. You will either put your information about where you got your quote (the person who said it or the book 
from which you got it) before or after the quote itself. These words are called the speech tag. 

A. Speech tag at the beginnning
1. Put a comma after the final word of the speech tag.
2. Then write your quote word for word. 
3. Begin your quote with a quotation mark then a capital letter. 
4. End your quote with a period then the ending quotation mark. 

Example:
According to Wolf Pack by John Smith, “Wolves are related to dogs. Their scientific
classification is Canis Lupus."

B. Speech tag at the end
1. Start your quote with a quotation mark and a capital letter. 
2. At the end of your quote, place a comma then an ending quotation mark. 
3. After the ending quotation mark put said (or other similar “speech tag word”)  

___________ (name of the person who said it).
Example:
“Wolves are related to dogs. Their scientific classification is Canis Lupus," according
to Wolf Pack by John Smith.

Other Book Quotes or Lifted Text Quotes

According to The Neew Encyccloppeediia of  BBiirrdss, published by Educators Facts, “In general parlance the
terms dove and pigeon are used somewhat interchangeably.”                                                                 

Wolves are related to dogs. Their scientification classification is Canis Lupus," according to Wollf
Pack.                                                                                                                                                          

According to Wolf Pack by John Smith, “Wolves are related to dogs. Their scientific classification
is Canis Lupus.”                                                                                                                                        

Box for D



Lesson E. Composition: Write Rough Draft of Biographical Report 
About Three (or Four) Explorers

<> E. Follow these steps to write your report:

(1) Read your original Thesis Statement to remind yourself of what your report is about.

(2) Read the topic of your first paragraph of the body and the sentence notes beneath it.

(3) Add any notes to this paragraph that you desire, or mark through things you do not want, or re-number 
the sentence lines if you want your information in a different order.

(4) Write the first paragraph of the body of your report (PoB-A) in your notebook (on every other line) or key it 
on the computer (double spaced).

(5) Continue the steps above for the rest of your report.

Note About Thesis Statement: Since you are going to be writing an Opening Paragraph and a Closing
Paragraph later, you do not need to include your Thesis Statement in your report yet. You will tweak the
“Working” Thesis Statement you wrote earlier and include it in the Opening Paragraph of your report (at
the time of that writing). For now, you will just write the three or four Paragraphs of the Body (P’soB) of your
report.

Lesson F. Write On: Designing a Quote Opening Paragraph

You have learned about how to write quotations—with speech tags in various positions. One type of Opening Paragraph
that you were introduced to briefly in an earlier lesson was the quotation paragraph. 

Do you remember these Sample Opening Paragraphs that contained quotations and/or dialogue?

82 Weeks 3 & 4: Original Biographical Research Report--Three Explorers



<> F-1. In the Sample Opening Paragraphs provided (Box F-1), complete the following steps:

(1) Underline any speech tags that are given.
(2) Highlight the quotation marks.
(3) Place a box around any punctuation mark that falls inside a closing quotation mark (a comma, period, 

exclamation point, or question mark that is inside the closing quotation mark).
(4) Place a triangle around all first letters of each quote (bold fonted in Help Box).
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Quote and Dialogue Sample Opening Paragraphs

I. Quotation Opening Paragraph: 

“Wilbur never forgot Charlotte. Although he loved her children and grandchildren dearly, none of the new spiders 
ever quite took her place in his heart. She was in a class by herself. It is not often that someone comes along 
who is a true friend and a good writer. Charlotte was both” (E.B. White, Charlotte's Web).  “But still she was there, 
who was there before Sauron, and before the first stone of Barad-dûr; and she served none but herself, drinking 
the blood of Elves and Men, bloated and grown fat with endless brooding on her feasts, weaving webs of shadow;    
for all living things were her food, and her vomit darkness ” (J. R. R. Tolkein, The Two Towers).Throughout literary 
history, spiders have been used to show beauty and ugliness, love and fear. These two examples are a couple of 
the most famous and diverse. The spider Charlotte is charming and endearing, while Shelob from Lord of the 
Rings is hideous and terrifying. But what about real spiders? What are they like?

II. Quotation Opening Paragraph:

To a fly zooming around, there is no predator more feared than the spider. Once it is caught in the spider’s web,     
as the Jamacian proverb goes, “The spider and the fly cannot make a deal.” In the animal kingdom, there is sim-
ply the powerful and powerless. There is only the spider and the fly.* How do these feared creatures catch their    
prey?  Are arachnids really as “scary” as people assume?

III. Dialogue Opening Paragraph: 

“Help!” Jim shrieked as he huddled in fear. Above him, a black spider dangled menacingly from a spindly strand 
of silk.*
“What is it, honey?” his wife Jane asked as she ran into the room.*
He said nothing but simply pointed at the hovering monster. Jane rolled up a magazine and calmly walked over to     
the spider. Instead of crushing it, however, she stared, fascinated, as the spider lowered itself by spinning more 
silk, much to a quivering Jim’s dismay. Finally, she placed the magazine under the spider, allowed it to land, and 
tossed it out the door. What is it about spiders that can inspire both fear and fascination? 

*Notice that dialogue (words spoken between two or more “people”) is written with a new paragraph 
started every time the speaker changes to a different speaker. This is an “Opening Paragraph” with little 
paragraphs for each time a speaker changes—but it is still considered one “Opening Para-

graph.” Box F-1



<> F-2. Compare your markings in the Spider Webs Sample Opening Paragraphs (Box F-1) to the markings in 
the Help Box for F-2.

Did you notice the following:

(1) The quote from books have parenthetical citations following each one telling what book each one came from.

(2) The dialogue has a speech tag with each quote showing who said it.

(3) Each quote began with a quotation mark-capital letter (except for the one that was a partial quote).

(4) Each quote with an ending speech tag had a comma, exclamation point, or question mark inside the closing       
quotation mark.

(5) Each quote with a beginning speech tag had the ending punctuation mark inside the closing quotation mark --
since in each of these quotes, the ending punctuation mark is actually part of the quotation.
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Help Box for F-2.

Wilbur never forgot Charlotte. Although he loved her children and grandchildren dearly, none of the              
new spiders ever quite took her place in his heart. She was in a class by herself. It is not often that 
someone comes along who is a true friend and a good writer. Charlotte was both

But still she was there, who was there before Sauron, and before the first stone of Barad-dûr; and she  
served none but herself, drinking the blood of Elves and Men, bloated and grown fat with endless 
brooding on her feasts, weaving webs of shadow; for all living things were her food, and her vomit dark
ness

Once it is caught in the spider’s web, as the Jamacian proverb goes, The spider and the fly cannot  
make a deal

Are arachnids really as scary as people assume?

Help Jim shreiked as he huddled in fear.

What is it, honey his wife Jane asked as she ran into the room. ”?“

”!“

”“

”.
“

”

“

”

“

Box for F-2



You might want to open your report this week with a quotation. A biographical report often lends itself well to a quotation
opening. If you feel that yours does, this would be a good week to practice doing that—before you learn so many new
skills during the more advanced report.

Do you remember the following components of a Quotation Opening Paragraph (that is not a story)?

1. A strong quotation that will interest readers (that is punctuated and capitalized correctly!): Sir Francis 
Bacon once commented, “They are ill discoverers that think there is no land when they see nothing but sea.”

2. Some application of that quotation.
a. In other words, the quote is not just written and left there hanging.
b.The reader must be taken from the quote to the body with some sort of application or explanation of 

the quote.

Example: Adventurers throughout the ages have done famous deeds by persisting when they have seen 
nothing promising. This was especially true of the ocean explorers of the fourteenth and fifteenth 
centuries; these men imperiled their lives to discover new lands.

3. A Thesis Statement
a. Oftentimes, when a quote is included near the beginning of the Opening Paragraph, the Thesis 

Statement will come later in the paragraph
b. Oftentimes, when a quote is included near the end of the Opening Paragraph, the Thesis Statement will 

have come earlier in the paragraph.
c. The Thesis Statement may be part of the application or explanation of the quote or it may stand 

alone.
d. Example: Three Portuguese voyagers of this time period were Bartholomeu Dias, Vasco Da Gama, and 

Ferdinand Magellan.+

+ Notice how the sample Thesis Statements provided in this book so far do not say, In this essay, you will learn
about Bartholomeu Dias, Vasco Da Gama, and Ferdinand Magellan (or whatever the topic is). The Thesis
Statement above tells the reader that this report is going to be about these three explorers without saying
those exact words! Much smoother! 

In summary, a quote paragraph should at least have three aspects:
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Three Components of Quotation Paragraph

1. A strong quotation that will interest readers (that is punctuated and capitalized correctly!)

2. Some application of that quotation

3. A Thesis Statement



<> F-3. Study the Sample Quotation Opening Paragraph Template provided to see all three of these components in 
outline form (Box F-3).

<> F-4. Optional: If you choose to use a Quotation Opening Paragraph for this project (in the next assignment---
the Opening Paragraph), come back and use the Quotation Opening Paragraph Template to be sure you 
have all three aspects of a Quotation Opening Paragraph.
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Sample Quotation Opening Paragraph Template

Template Instructions:

(1) Fill in all three aspects of the information given below.
(2) Use a highlighter or pen to write numbers on the small lines provided before each template item—indicating 

what order you want each of the three components to fall in your paragraph.

Quotation Paragraph Sample Template

    1     as it will appear in your essay (punctuated correctly for practice):

        Sir  FFranciss  Bacon oonnce coommented, “They aare ill diiscoverers that think there is no land   

when  theyy seee nnothing buutt  seaa..””                                                                                                                   

    2   Any information (notes are fine for here):

        •Adv �years  = famoouuss  deeeds � persisting see 0                                                                        

        •+++++ True ocean exxplloreers  144th  & 15th cent. = imperiled lives discover new lands           

    3   --Note: You might need to tweak your “Working” Thesis Statement so 
that it fits better with your quotation.

       Thhree Portuguese voyyagers oof tthis time period were Barthoolomeu Dias, Vasco DDa Gama,      

and Feerdiinnand Maaggellaann.                                                                                                               

Sample Quotation Opening Paragraph

     Sir Franciis BBaacon once ccoommmennted, “They are ill discoverers  thhat tthink there is  no land when

they see nothinng butt seaa..”  Advvennturers throughout tthhe agess have done famous  deeds  by persisting

when theyy have sseenn nnoothing prromiising. This was especially true of the ocean exploreers of the four-

teenth anndd  fiifteeenth ceenturies; tthhesee men imperiled their livess to discover new lands. Three

Portuguesee voyagerrss of tthiss  timme peeriod were Bartholomeu Dias, Vasco DDa Gama, and Ferdinaand

Magellan.                                                                                                                                                     

application

Thesis Statement

Quote and author

Sample Box for F-3
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Quotation Opening Paragraph Template

Template Instructions:

(1) Fill in all three aspects of the information given below.
(2) Use a highlighter or pen to write numbers on the small lines provided before each template item—indicating 

what order you want each of the three components to fall in your paragraph.

___________ as it will appear in your essay (punctuated correctly for 
practice):

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

___________ Any information (notes are fine for here):

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

___________ --Note: You might need to tweak your “Working” Thesis Statement so 
that it fits better with your quotation. 

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

Thesis Statement

application

Quote and author

Box F-4



Lesson G. Study Skills/ Prewriting/ Composition: Take Notes for
an Original Opening Paragraph

<> G-1. Now that you have written the body of your report, you are ready to write notes for an original Open-
ing Paragraph. Follow these steps:

(1) Read the body of your report aloud to yourself, and consider these options for opening your report. 
a. Scripture passage: “In the stars and the heavens...” 
b. Song: “Fly Me to the Moon”
c. Story: Childhood tale of one of your explorers 
d. Definition: Define astronaunt, explorer, sailor, etc.
e. Example in Scripture: A courageous type or Joshua and Caleb
f. An introduction: Give commonalities of your three people
g. Rhyme: “The Cow Jumped Over the Moon”
h. Fact: Little known sea facts
i. Quote: By or about your people
j. Something informative: The world before your explorer founded land

k. Other: Anything a boy can do, a girl can do better
l. Something you want to use to open and close your report (a continuing poem, verse, story, etc.)

(2) In your notes, plan on what you will include in your Thesis Statement.* (You may tweak your orig-
inal Thesis Statement to fit in your Opening Paragraph however you see fit.)
a. Remember, a Thesis Statement is a statement that tells the “thesis” of  your paper--what your entire  

paper is about.
b. It should be a sentence or two in length and should introduce your reader to your topic.

c. It may be at the very beginning of your Opening Paragraph or at the end of your Opening Paragraph.

d. It should bridge the gap between your catchy Opening Paragraph and the body of your report.

(3) Write enough notes for 6-8 sentences on the lines provided, again not worrying about the 
order, having too much information, etc.

(4) You may just jot down some thoughts, references, etc., for your Opening Paragraph notes, or you may 
create a “Sentence-by-Sentence” Outline like you did for the body of your report.

*Note: If you are used to writing Thesis Statements and Opening Paragraphs, you may experi-
ment with putting your Thesis Statement later in your Opening Paragraph--even at the very 
end of it, if desired.  Sometimes this helps the flow of your Opening Paragraph when you are 
using a story or other information in your Opening Paragraph that you want to keep all  
together--then follow all of this with the Thesis Statement.
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Notes for Opening Paragraph
______________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

<> G-2. Follow these steps for writing your Opening Paragraph:

(1) Write your Thesis Statement at the beginning of your paragraph that tells or introduces the topic of
your paragraph. (Or plan to put your Thesis Statement later, if desired.)

(2) Number your notes in the order you want them, and add any information you may have forgotten.

(3) Using each set of notes for one sentence in the following way:
a. Read a line of notes.
b. Consider what you want to say about those notes.
c. Say aloud a sentence that you want to use.
d. Write down that sentence.
e. Repeat these steps for all of your notes.
f. You may leave out some information that you do not want to include or add more information if you

remember something you forgot.
g. Write this paragraph in your notebook (on every other line) or key it on the computer (double spaced)

before the report you just wrote.
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Lesson H. Study Skills/Prewriting/ Composition: Take Notes for
an Original Closing Paragraph

<> H-1. Now that you have written the body and Opening Paragraph of your report, you are ready to 
write a Closing Paragraph.

(1) Your Closing Paragraph will include a Thesis Statement “Reloaded.”
a. Remember, a Thesis Statement “Reloaded” is a statement that “closes” your paper--sums up 

what your entire paper is about.
b. It should be a sentence or two in length and should close your report.
c. It may be at the very beginning of your Closing Paragraph or at the end of your Closing Paragraph.
d. It should bridge the gap between your catchy Closing Paragraph and the body of your report.
e. It should leave your reader with a feeling of satisfaction after reading your paper.
f. It may repeat something catchy from your opening or may repeat the title of your report, if desired.
g. Be sure your Thesis Statement “Reloaded” is not identical to your Thesis Statement---it should be 

“reloaded” with the key words still in it.
h. You may desire to continue something you began in your Opening Paragraph or use an idea listed in 

the Opening Paragraph section as your Closing Paragraph. This is great! Just be sure you close “close 
up” your report in your Closing Paragraph too.

(2) Write enough notes for 6-8 sentences on the lines provided, again not worrying about the order, having 
too much information, etc.

(3) You may just jot down some thoughts, references, etc., for your Closing Paragraph notes, or you may cre-
ate a “Sentence-by-Sentence” Outline like you did for the body of your report.

Note: If you are used to writing Thesis Statements “Reloaded” and Closing Paragraphs, you 
may experiment with putting your Thesis Statement “Reloaded” later in your Closing Para-
graph--even at the very end of it, if desired. Sometimes this helps the flow of your Closing 
Paragraph when you are writing a story or other information in your Closing Paragraph that 
you want to keep all together--then follow this with the Thesis Statement “Reloaded.”

Notes for Closing Paragraph

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________

________________________________________________________________________________________________________
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<> H-2. Follow these steps for writing your Closing Paragraph:

(1) Write an opening sentence (Thesis Statement “Reloaded”) at the beginning of your Closing Para-
graph that tells what your report was about. (Or plan to put your Thesis Statement “Reloaded” later, if
desired.)

(2) Number your notes in the order you want them, and add any information you may have forgotten.

(3) Using each set of notes for one sentence:
a. Read a line of notes.
b. Think about what you want to say about those notes.
c. Say a sentence aloud that you want to use.
d. Write that sentence down.
e. Repeat these steps for all of your notes.
f. You may leave out some information that you do not want to include or add more information if you

remember something you forgot.
g. Write this paragraph in your notebook (on every other line) or key it on the computer (double spaced),

after the report you just wrote.

Lesson I. Composition and Editing: Edit and Revise Using the
Checklist Challenge

<> I. Use the Checklist Challenge located after this week’s lesson to edit your report.

(1) Complete each revision for each paragraph, as indicated.

(2) Insert revisions with pen or pencil into your rough draft paper.

(3) Highlight (or code) each revision on your rough draft paper as directed by your teacher.

(4) Check off (or code) each item’s check box on the Checklist Challenge for this. 

Note: If you are not familiar with CI’s Checklist Challenge, and you feel that you need more 
help on it than this upper level book provides, you may desire to secure a first semester MC 
book for levels five through nine or the Character Quality Language Arts Teacher’s Guide--
all of which contain detailed lessons on the How To’s of the Checklist Challenge. Also, see 
the Checklist Challenge Coding box provided. 
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Note: Notice that after several tasks of the Checklist Challenge, the items start to contain 
words like “If you have already done this, highlight the word or sentence in your paper 
and highlight the check box(es) as directed by your teacher.” When you start to see 
these words, you may just locate the items in your paper and code them for your teacher 
rather than adding more of them. Be sure you code the items in your paper and in the 
task check boxes of the CC Chart.

Lesson J. Composition: Final Copy Original Biographical Report 

<> J-1. Write the final copy of your report in your notebook (on every line). If you prefer, you may 
key it on the computer (double spaced).

<> J-2. Read your final copy aloud. Do you like the way it sounds now? Do you notice an improve-
ment in your report since you completed the Checklist Challenge?
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Checklist Challenge Coding
Your teacher may desire for you to code your CC for her so that she can grade it/check it more easily. The following steps
will help you learn to code your CC for your teacher. For more help on this, see the Suggested CC Coding Chart in the back
of this Meaningful Composition book.

1. Use colored pencil or colored pens or highlighters.
2. Print off your double spaced rough draft report or essay (or use your handwritten rough draft).
3. With your CC on one side and your paper on your dominant side (right hand side for right handed students), com-

plete the first CC task.
4. Place a check mark in the check boxes for the items that say "read" or "look for errors," etc., with a pen as you 

complete them.
5. For items that involve inserting things or omitting something and adding something else, code in one of two ways:

a. Insert the change or addition with a pen or pencil on your paper and use a highlighter to mark it in your 
paper in a distinguishing way--highlight the addition with an orange highlighter, circle the change with blue high-
lighter, double underline the title with a pink highlighter, etc. (choosing whatever colors you desire without repeating 
the exact same marking). OR

b. Insert the change or addition with a colored pencil or colored pen (choosing whatever colors you desire without 
repeating the exact same marking). (In this method, you will eventually need to add the change AND circle it or 
underline it so that your exact same marking is not repeated. For example, you might add verbs with a blue pen 
but add the title with a blue pen and underline the title with that same blue pen--two different markings, one written    
in blue pen and one written in blue pen and underlined with the blue pen.)

6. Whatever you do to the insertion on your paper should be done to the CC check boxes for that item. 
a. For example, if you highlight your new verbs with an orange highlighter in your paper, you will color in the check 

box with orange highlighter. 
b. If you underline your title with purple highlighter in your paper, you should underline the check box with purple 

highlighter. 
c. If you write your new verbs in green colored pencil in your paper, make a check mark in the check box with that 

same green colored pencil. 
7. If your teacher gives you permission to skip a CC task (or you and she do not think a change will improve a para-   

graph), place an NC (no change) in the check box for that paragraph, so your teacher will not look for it.
8. If you skip a task altogether (without your teacher’s permission), place an X in the task box(es), so your teacher will       

know not to search for the revisions. Obviously, it is always preferrred that you do all of your assignments, but it 
would be better to indicate that you skipped something than to leave the box(es) blank.

The point is that the coding you put into the paper copy of your composition should be identical to what you do to
(or above, beneath, around, etc.) the CC check boxes for that task. This method will allow your teacher to have your
CC chart on one side and your "colorful paper" (with the CC revisions inserted with colors) on the other. She can check at
a glance to find your new insertions, title, Thesis Statement, and more.

Note: Some students prefer to do the CC on their paper on the electronic document on the computer with the
colored shading tool provided in word processing programs. This is fine, too, but the student should still do the
same marking/coding on the CC chart as he did on the electronic document--or write beside the tasks what
color each task is. For example, if the student shades the verbs he replaced in pink shading, he should write
PINK beside the CC task for the verbs on the chart. Then when he prints this "colorful" version, the teacher can
still check his revisions easily. 

Box I



The Portuguese Exploring Trio

Sir Francis  Bacon once commmented, “They are ill discoverers that thiink there iis no land
when they see  nothing but sea.” Adventurers throughout the ages have done famous deeds by
persisting whheen they have seen nothhing promising. This was especially  true oof the ocean ex-
plorers of the fourteenth and fifteeenth centuries; these men imperiled their  liives  to  dissccover new
lands. Three Portuguese voyagers oof tthis time period were Bartholomeu Dias, VVascoo Da Gama,
and Ferdinaand  Magellan.

The firstt off the trio, Bartholommeu DDias, was born in 1450 and entereed the courrt of King
John II at thee youthful age of  twelvee. When he reached adulthood, he was  appoiintted head of the
royal warehouse and permitted to sail with several warships.  These exposurees sservedd  him well
when in 1486, King Johnn II ordereed him to command three vessels searcching forr a sea lane
to India. In 1487, Dias set out foor tthe southern coast of Africa where it wass believed there was
a channel of  water eventually leadinng to India. As the expedition nearedd thhe southern seas of
Africa, continuual storms buffetteed  thhe fleet and blew it into the middle off the oocean. The ship’s
company was finally ablle to glimpssee lland when the eastern coast of Afrrica appeared thirteen
days later. Dias was ready to proceeed tto India, but his crew forced him to returnn to Portugal.
Though unable to reach India, Baarrtholomeu Dias did sight the Cape of  Good Hope on his re-
turn voyage, becoming the  first EEuropean to view the southern tip of Afrrica.

In 1460, teen years after the  birrth of Bartholomeu Dias, Vasco Da Gama wwas born. The
son of a miinor nobleman, Vascco  wass accorded a position as an officer in the royal navy in
1492. Five yearrs later, in 1497, KKing Manuel I entrusted Da Gama withh the command of a
fleet attemptingg to become the firsstt eexpedition to reach India by sea. Gathering  sailorss, ships,
and supplies, Da Gama speeddily  embbarked on the voyage. Consulting the chartss drawn by
Dias, Da Gamaa  reached India witthout incident in only ten months. Reaching the harbor of
the city of Caallicut, this explorer turned emissary essayed to trade with tthe ruller  of the area.
Da Gama completely  failed. He was forced to return to Portugal with nothing buut miniscule
samples. Ultimatelly, the Portuguueesse would conquer Calicut by force and innstall Da Gama
as royal goveernor, but Vascoo Da GGama is most remembered for becomingg  the firrst Euuropean
to reach India by sea.

Zachary Kieser
Fall 2012

High School Research Report
Mrs. Reish
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While Baartholomeuu Dias wwas occupied overseeing King John’s warehouses, another explorer
named Ferdinand MMagellan wwas  born. Ferdinand began his sailing careeer in hhis late twen-
ties and  quiickly desired to captaaiin his own expedition. His request foor voyage funding was
denied by King Manuuel I, butt byy becoming a citizen of Spain, Mageellan  was able to obtain
generous funding from King  Charles I of Spain. In 1519 with a fleet of five  ships,  Ferdinand
Magellan bbegan a journey to  Indiaa traveling west. After several months oof sailinng and the
loss of two ships, Magellan  rounddeed the southern end of South America aannd discovered the
Pacific Ocean. The expedition coouuld not descry land for several months, but finnally they
made landffall on the islandd ooff Guam in March of 1521. Then, Magellan decided to assist
the natives in a civil war and waass slain by a poison arrow. Without their leader, the three ships
continued ttheir journey; two sshhips were shipwrecked, but in the year 1522 one shhip finally
reached Spaaiin. Though he failled tto reach Spain himself, Ferdinand Magelllan and his expe-
dition are rreccognized  as the fiirst fleet to circumnavigate the earth.

All three of thesee exploreers persevered even when they did not know tthe locatiion of their
destination. Bartholomeuu Diaass  and his fleet had no idea what awaited thhem in southern
Africa, yet  by persevering through the storms that met them, they accomplisheed something
historic.. No  one knew what lay beyyond the Cape of Good Hope, but Vasco Da Gama and his
fleet undertoook the voyage  anyyway. The Pacific Ocean, previously unexploredd  by Europeans,
was naviggated because of Ferdinand Magellan’s steadfast determination.. As Theeodore Roo-
sevelt once remarked,  “Far  betteer is it to dare mighty things, to win gloriious triummphs, even
though checkered by failure…tthan  to rank with those poor spirits whoo neither  ennjoy much nor
suffer mucch, because they live  inn a gray twilight that knows not victory nor defeat.” These
three Portuguuese explorers madde  historic discoveries because they dareed to do mighty things
and were not afraid to keep on going even when they could not see land.
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Read your report to your teacher or an older sibling. Together, listen for sentences that sound 
unclear. Be sure to read aloud. You will “hear” errors you would otherwise not find. Place a 
check mark in each CC box with a pen or pencil when this step is completed. 

Focus on content errors at this time.

Circle each verb with a light colored highlighter. This will make it easier to change your verbs and 
to add adverbs (ly words and others) as further directed. “Code” the CC boxes in the same 
way that you coded your located verbs in your paper.

Be sure to circle all of the following verbs:
• Action verbs--show what the subject does
• Be, a Helper, Link verbs (BHL)--being, helping, and linking verbs (is, are, am, was, were, has, had, do, 

does, etc.)
• Infinitives--to + verb (to +action verb or to + BHL verb)

Be sure you circle the verbs in your writings as this step is crucial later in the Checklist 
Challenge. However, do not get discouraged if you miss some. You do not need to labor  
over each word, fearful of missing a verb. The more you look for the verbs, the better you 
will get at finding them--and the better you will get at the verb-related CC items.

Change one of the “boring” verbs in each paragraph to a “strong” verb. You may select 
one from the list below or choose one of your own. “Code” the CC boxes in the same way that 
you coded your added verbs in your paper.

Instead of Use Instead of Use Instead of Use
found discovered looking appearing run sprint
coming visiting sit recline talk communicate
go hasten to asked interrogated lay recline
said announced write pen lie deceive
look examine answered responded play frolic
walk saunter lie stretch out talk proclaim
list enumerate become develop work toil
look scan see determine add enhance
help assist teach instruct

Be sure you add or delete words in the sentence when inserting your new verb, as needed for clarity.
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Complete the Checklist Challenge by using these guides:
• Determine which check boxes apply to your level.
•  Each box will indicate the number of changes that need to be completed (normally one box for each paragraph).

ALL LEVELS

BASIC LEVEL only

EXTENSION only

OPTIONAL -- Your teacher will decide whether you should complete this task or not, based on your grammar/usage level.

All

B

E

Optional
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Add an adverb (ly word or other) to each paragraph. You may select one from the list below or 
choose one of your own. “Code” the CC boxes in the same way that you coded your added 
adverbs in your paper.

Examples:
only totally joyfully willingly completely never
practically significantly closely finally diligently seldom
cheerfully carefully laboriously gladly slowly later
extremely gratefully happily sometimes always tomorrow
fully thoughtfully interestingly apparently cautiously repeatedly

An adverb is a describer that describes or modifies a verb, adjective, or other adverb. An adverb
tells where, when, how, or to what extent.

Add one descriptive adjective to each paragraph. You may select one from the list below or 
choose one of your own. “Code” the CC boxes in the same way that you coded your added 
adjectives in your paper.

Examples:
stringent gracious lengthy trusted courteous infallible
meek meager valiant understanding trustworthy horrendous
courageous   fulfilling preoccupied terrible incapable presumptuous

An adjective is a describer that describes a noun or pronoun. It tells whose, which one, how 
many, or what kind. You should add descriptive adjectives--those that tell what kind.

From the Banned Words List below, select one word (or form of that word) that you have in 
one of your paragraphs, omit it, and substitute a similar, but stronger, word. If you do not have 
any Banned Words, just “code” the CC check box(es) as directed by your teacher (or 
place a check mark in each one that represents a paragraph with no Banned Words). 

Banned Word List
very             big              really            good              great        fine            slow
say              bad             little              want               see                 look           such                                                
ask              lot               find               walk               said                go             become
sit               think            soft               fast                many              find       

*like (Like is only banned when it is a verb. When used as a preposition, like often creates a simile--and is 
not a Banned Word.)                            

Advanced students should omit as many Banned Words as possible throughout all para- 
graphs.

Create a title, and put it at the top of the your paper. If you have already done this, you should
still “code” the CC check box and the title in your paper as directed by your teacher. 

Consider the following ideas:
• Something catchy: “In 1492...and Other Significant Years”
• Something comical: “Was It Really Columbus?”
• Something bold: “Explore!”
• A song title or line: “Climb Every Mountain”
• A Scripture: “The Earth Is the Lord’s and the Beauty Thereof”
• Something about character: “Curious and Creative”
• Something informative: “Failed Attempts”
• Other: “Treacherous Trio”

Tips:
• Center your title at the top of the first page of your composition. 
• Capitalize the first letter of the first and last word. 
• Capitalize all the words within the title that are important--but not three-letter-

or-fewer articles, pronouns, or prepositions. 
• Do not italicize your title, though you may treat it like a minor work and sur-

round it with quotation marks (regular ones, not single ones), if desired.
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Add a sentence to the beginning of your paper that describes the whole piece. This is called 
the Thesis Statement . If you have already done this, you should still “code” the CC 
check box and the Thesis Statement in your paper as directed by your teacher.

Examples:
• Report about raccoons: Ever wonder how that furry bandit known as a raccoon                                                       

manages to get into your coolers while you sleep in your tent at night?
• Report about an experience: When I just turned thirteen years old, I found out the 
challenging way how important siblings truly are.

Tips
• Write a sentence that describes your paper without telling the reader exactly what it is about.
• Do not say: In this paper you will learn about . . .
• Be sure this Thesis Statement is truly representative of the content of your entire com-    

position.
• Your Thesis Statement is your commitment to write about that topic. It should 

cleverly introduce your composition’s subject.
• If your paper does not have a separate Opening Paragraph, you will want to add an     

Opening Thesis Statement-Plus--a sentence or two introducing your topic that contains 
the Thesis Statement--to the beginning of your paper.

Add one word you have never used before in writing (or more than one, according to your 
level), if you and your teacher think it is appropriate. If you have already done this, you should 
still “code” the CC check box(es) and these words in your paper as directed by your 
teacher.

A word you have never used in writing might be one you use in speaking but not in
your compositions. Do not be afraid to use words you cannot spell! Use spell check on the
computer or a dictionary to spell these challenging words (or ask your teacher for
spelling help).

Add one SSS5—Super Short Sentence of five words or fewer. If you have already done this, 
you should still “code” the CC check box and the SSS5 in your paper as directed by your 
teacher.

Examples:
• They display extraordinary stealth.
• Then, they are trapped!
• And soon it happened.

Using a thesaurus, if needed, change one word in each paragraph to a more advanced or 
distinct word. If you and your teacher feel that your vocabulary is advanced enough, you 
should still “code” the CC check box(es) and the advanced words in your paper as 
directed by your teacher. 

Instead of: Use: Instead of: Use:
tree maple deep bottomless
kind compassionate turn swerve
grass blades loud obnoxious 

This may be any type of word--noun, verb, describer, etc. When choosing the new word, select
one that paints a more vivid picture, gives better detail, is more distinct, etc. Do not just ran-
domly select a word. Your new word choice should be intentional.

100 Checklist Challenge for Weeks 3 & 4: Original Biographical Research Report--Three Explorers

All

All EAll E

All

All All AllAll All

E



Choose a word (or forms of a word) that you used more than one time within each paragraph. 
If the word sounds redundant, change that word, at least once, to a word with a similar 
meaning. If you do not have any redundancy, just “code” the CC check box(es) as directed 
by your teacher.

Examples:
• If joyful is redundant, substitute elated the next time.
• If drove is redundant, substitute careened the next time.
• If answered is redundant. substitute retorted the next time.

Note: Advanced level students should omit as much redundancy as possible throughout all 
paragraphs.

Do not change insignificant words such as was, it, and, etc.

Add one interjection to the beginning of one of your sentences, or add a new sentence with an 
interjection in it (or more than one time, according to your level). If you have already done this, 
you should still “code” the CC check box and the interjection in your paper as directed by 
your teacher.

Punctuate appropriately:
• Follow it with a comma: Yes, that “hunter” has an easy meal! OR
• Follow it with an exclamation mark, then start a new sentence with a capital: Yes! That hunter has an

easy meal.

Interjections include words from the following rhyme:
My, well, oh
Wow, yes, no

Start one or more of your sentences with an adverb (ly word or other) (or more than one, 
according to your level). If you have already done this, you should still “code” the CC check 
box(es) and the adverb opener(s) in your paper as directed by your teacher.

Examples:
• Adverb opener: Consequently, there is no way for the creature to get loose.
• Adverbial clause or phrase opener: Directly assailing their victims, courageous predator attack and eat.

The comma may be directly after the adverb or shortly after it, depending on where you   
“hear” it. Do not use a comma if the adverb phrase or clause is actually a subject       
Directly assailing their victims is what they do (no comma).

Add one prepositional phrase opener to each paragraph (or more than one, according to your 
level). If it is long or you hear a pause after it, follow it with a comma. If you have already done 
this, you should still “code” the CC check box(es) and the PP openers in your paper as 
directed by your teacher.

Examples:
• Within its abdomen, the spider has special glands that produce silk. (Optional comma)
• From the center of the web, spokes fan out and anchor the surrounding frame. (Double 

prepositional phrase opener)
• Onto the surrounding frame, the center of the bridge is anchored. (Optional comma)
• In the center of a web, the spider waits patiently for its victim. (Double prepositional 

phrase opener)
• With even more silk, the spider further entangles its prey.
• With leaves tipped with spines that act like prison bars, the spider catches its prey.
(Prepositional phrase opener & subordinate clause opener)
• After digestion, the leaf gradually reopens and waits for another insect to come too 

close.

Follow the PP opener with a comma if it is five words or longer or two prepositional   
phrases in a row, or when a pause is heard when it is read aloud.
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Combine two related complete, sentences (CS) with a semicolon. If you have already done 
this, you should still “code” the CC check box(es) and the CS ; CS in your paper as 
directed by your teacher.  

Examples:
• Some predators do not catch their prey by assailing them directly; these sneaky ones use far 

more subtle methods. (CS; CS)
• They act via traps and snares; they put their victims in challenging positions. (CS; CS)

A semicolon in the middle of two Complete Sentences (CS) is one way of creating a 
compound sentence--two sentences joined together as one. When you are instructed 
concerning this compound sentence creation, you may see this combination as CS ; 
CS (Complete Sentence semicolon Complete Sentence).

Check each paragraph carefully to be sure that your transition from one paragraph to 
another is smooth. If not, add transition sentences as needed. If your transition sentences 
are adequate, you should still “code” the CC check box(es) and the transition sentence(s) 
in your paper as directed by your teacher. 

Your transition from one topic to another topic may come at the end of a paragraph (telling the next
paragraph’s topic) or at the beginning of a paragraph (telling that new paragraph’s topic).

Edit each paragraph with your teacher, and correct any usage or spelling errors. Place a 
check mark in each CC box with a pen or pencil when this step is completed.
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